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HOW IS THE COUNTY
SAVING FOR THE
FUTURE IN THE
PROPOSED BUDGET




DEFINE AND EXPLAIN:
CONTINGENCY,

UNAPPROPRIATED ENDING FUND BALANCE AND
RESERVED FOR FUTURE EXPENDITURE

Budget Requirements

Allocated or Not
Program?
Personnel Services
Materials & Services Usually Allocated
Special Payments

Operating Contingency

Mot Allocated

w
il
c
£
@
=
=
o
@
o

Reserved for Future Expenditure

Unappropriated Ending Fund Balance




UNAPPROPRIATED ENDING FUND BALANCE

Unappropriated ending fund balance. Amount set
aside in the budget to be carried over to the next
vear's budget. It provides the local government with
cash until tax money or other rgvenues are recejved

later in the year. This amount
by resolution or used through a supplemental bud-

(ORS 294398, renumbered from 294.371; ORS 294 481,
renumbered from 294.455).

Hood River County budgets an unappropriated

ending fund balance within the General Fund

However, because of the emergency only
restriction, we also budget a Contingency, which

is more accessible if needed.




CONTINGENCY

General operating contingency

An estimate for general operating contingency may be included in any operating fund. The estimate is based
on the assumption that operations during the year on items that

ncy is not a separate fund. It is a line item
within an operating tund, separate from any of the other m ject classifications. Its purpose and proper
use are explained in Oregon Administrative Rule 150-294_352(5).

Contingency amounts are considered appropriations, except that we don't specifically know which appropriation
category they may be needed within the operating fund. They are budgeted for unforeseen expenditures, by
definition. While Contingency is not intended as a form of reserving or saving, it is valuable to understand that

unspent Contingency amounts decrease total budgeted expenditures, which could be viewed as savings.

The "may necessitate spending” language acknowledges the nature of the appropriation being contingent upon
unforeseen events, makes it challenging to predict how the funds could be needed, or if they will be needed at
all. If the expenditure does not occur, the decreased total expenditures ultimately could be viewed as an

improvement to the fund’s net position.

A budget resolution is required to move contingency budgets to other appropriation categories where they may

actually be expended, so all contingency asks are brought before the Board of Commissioners for review.
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RESERVED FOR FUTURE EXPENDITURE

Reserved for future expenditure

An amount “reserved for future expenditure” may be included in a reserve fund or in another fund when
allowed by statute. A reserve for future expenditure is a line item requirement which identifies

funds to be “saved” for use in future fiscal years.

Consistent with audit precedence, all of our projected “Ending fund
balance” accounts which are not specifically UNAPPROPRIATED are
considered to be RESERVED FOR FUTURE EXPENDITURES.

The General Fund has a specifically UNAPPROPRIATED balance. All of

the other special revenue funds and special funds with an “Ending fund

)

)

balance” are considered to be "Reserved for future Expenditure”.




RECAP HOOD RIVER COUNTY BUDGETED : UEFB, CONTINGENCY, RFE

8-Apr-25
HOOD RIVER COUNTY
PROPOSOED BUDGET SUMMARY
FISCAL YEAR 2025/2026
SPECIAL CAPITAL DEBT
GEMNERAL REVENUE PROJECTS RESERVES SERVICE
FUND FUNDS FUNDS FUND FUND TOTAL
REVEMUES
LICENSES, FEES & PERMITS
CHARGES FOR SERVICES
AND REIMBURSEMENTS 5 2,499,087 5 5,016,352 s0 50 s0Ss 7,515,439
TAXES 221,768 0 o] 0 o 7,221,768
OTHER TAXES 266,000 4] o 4] o 266,000
INTERGOVERNMENTAL 3,180,212 4,696,333 o 0 o 7,856,545
TIMBER SALES o 3,305,000 ] 4] o 3,305,000
INVESTMENT EARNIMNGS 296,300 744171 12,000 35,500 o 1,087,971
DOMNATIONS/CONTRIBUTIONS ] 2,600 o 4] 1] 2,600
OTHER REVENUE 353,777 181,100 ] 4] 705,967 1,240,844
SALE OF ASSETS 10,000 4] 13,000 4] 0 23,000
TRANSFERS IN - GENERAL FUND o 320,581 633,428 4] o] 954,009
TRAMSFERS IN - OTHER FUNDS 5,511,700 1,064,114 500,000 Q 15,000 7,090,814
TOTAL REVENUE 19,318,844 15,330,251 1,158,428 35,500 720,967 36,563,990
EXPENDITURES
PERSOMNMEL SERVICE 13,509,313 6,782,439 ] 4] o 20,691,752
MATERIALS & SERVICES 4,899,134 7,006,797 ] 4] o 11,905,931
CAPITAL OUTLAY 1414426 2,451,765 1,575,000 4] 1] 5,441,191
DEBT SERVICE o 4] o 4] 714,958 714,958
NIS 2451 c4] EOLG20 ") 0 0 3,053,161
CONTINGENCY l.Dll 144 61 DiDDO 200, DDDI 4] o 1,821,144
TRAMSFERS OUT - GENERAL FUND V] 5,508,700 1] 4] ] 5,509,700
TRANSFERS OUT - OTHER FUNDS 941,509 1,552,250 ] 41,384 o 2,535,123
FINANCING V] 0 o] 0 0 0
I UMAPPROPRIATED 1,200,980 I 0 0 0 0 1,200,980
TOTAL EXPENDITURES 25,828,047 24,514,571 1,775,000 41,364 714,958 52,873,940
REVEMUES OVER (UNDER)
EXPENDITURES [6,509,203) (9,184,320) (616,572) (5.864) 6,009 (16,309,950)
FUMD BALANCE JULY 1 6,509,203 31,345,737 4,292,135 944,168 176,943 43,268,186
FUMND BALANCE JUNE 30 S0 $22,161,417 53,675,563 $938,304 $182,952 $26,958,236




FUND 470 RESERVES FUND

HOOD RIVER COUNTY 8-Apr-25
RESERVES - FUND 470
PROPOSED BUDGET SUMMARY 2025/2026

97-01 97-04 TOTAL
BUILDING PERS RESERVES RESERVES RESERVES RESERVES
INSPECTION PAYMENT  25/26 PROPOSED BUDGET 24/25 ACTUAL 23,24 ACTUAL 22/23

REVENUES

LICENSES,FEES, FINES & PERMITS

CHARGES FOR SERVICES

AND REIMBURSEMENTS 50 50 50 50 50 50
TAXES 0 0 0 0 0 0
INTERGOVERNMENTAL 0 0 0 0 0 0
TIMBER SALES 0 0 0 0 0 0
INVESTMENT EARNINGS 30,500 5,000 35,500 32,000 88,360 53,006
OTHER REVENUE 0 il 0 0 il ]
TRANSFERS IN - GENERAL FUND 0 0 0 0 0 0
TRANSFERS IN - OTHER FUNDS 0 0 0 0 0 0

TOTAL REVENUES 30,500 5,000 35,500 32,000 88,360 53,006
EXPENDITURES

PERSONAL SERVICES 0 0 0 0 0 0
MATERIALS & SERVICES 0 0 0 0 0 0
CAPITAL OUTLAY 0 0 0 0 0 0
DEBT SERVICE 0 0 0 0 0 0
OTHER REQUIREMENTS 0 0 0 0 0 0
CONTINGENCY 0 0 0 0 0 0
TRANSFERS OUT - GENERAL FUND 0 0 0 0 0 0
TRANSFERS OUT - OTHER FUNDS 26,364 15,000 41,364 108,930 96,156 10,000

TOTAL EXPENDITURES 26,364 15,000 41,364 108,930 96,156 10,000
REVENUES OVER (UNDER)

EXPENDITURES 4,136 (10,000) (5,864) (76,930) (7,796) 43,006
FUND BALANCE JULY 1 880,466 63,702 944,168 953,642 995,399 952,393
FUND BALANCE JUNE 30 $884,602 $53,702 $938,304 $876,712 $987,603 $995,399

30




FUND 470: RESERVE FUND

The County has two divisions within the 470 Reserve Fund: Building
inspection reserves (pg 247) and PERS Reserve (Pg 248)

The Building Reserve division is funded by surplus funds of the
Building Inspection Fund (Fund 440) during years which building
inspection activities are high, and revenues surpassing
expenditures. Conversely, during down years, the reserve fund
transfers amounts back to Fund 440 if building inspection work is
needed, but inspection revenues are down for a given fiscal year.

The PERS Reserve division is a debt service reserve fund, primarily
funded by interest earnings. It's balance may be transferred to the
PERS debt service fund, to pay the PERS bond debt obligations
budgeted in the PERS Debt Service Fund (Pg 253).

Neither of these should be considered as General fund reserves.
Their purposes are very specific.



BUILDING RESERVE FUNDS (BENEFITS BUILDING INSPECTION FUND)

Reserves Building Reserve Funds 2024/2025

2022/ 2023/2024 20242025 & Month 20252026 20252026 2025/2026
Account # Drescription Actual Actual Budget Actual Proposed Approved  Adopted
Revenue
470-9701-300-01-01  Beginning Fund Balance 3 915,609 933,896 880,466
470-9701-361-10-01  Investment Earnings 012 ] 25,000 24, 30,000
470-9701-361-10-03  Investment Earnings FMVY 302 3 2,000
470-9701-391-20-10  Building Reserve - Structural -
470-9701-391-20-40  Building Reserve - Electrical -

Total Revenue 964,707 1,015,052 159,32 910,966

Transfers & Other

470-9701-424-91-13  To Building Inspection 81,156 3,9: 3.9 25,364
470-9701-424-99-99  Ending Fund Balance - 52,679 854 602
Total Transfers & Other 81,156 946,609 93,930 910,966

Total Transfers & Expenditures 81,156 946 609 33, 910,966




PERS RESERVE FUNDS (BENEFITS PERS DEBT SERVICE FUND)

Reserves

Account &

Revenue
470-9704-300-01-01
470-9704-361-10-01
Total Revenue

Transfers & Other
470-9704-495-90-16

PERS Reserve

Description

Beginning Fund Balance
Investment Earnings

PERS Reserve to Funds

Total Transfers & Other

470-9704-495-99-99

Total Expenditures

Ending Fund Balance

2022/2023
Actual

15,796
24,896
40,693

10,000
10,000

2023/2024
Actual

30,693
38,014
8,706

15,000
15,000

2024/2025

2024/2025 & Month

Budget

34,033
5,000
39 033

15,000
15,000

Actual

53,706
24,996
78,702

15,000
15,000

202542026
Proposed

63,702
5,000
68,702

15,000
15,000

2025/2026
Approved

20252026
Adopted
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PERS DEBT SERVICE FUND (BENEFITS FROM PERS RESERVE TRANSFERS
IN)

Debt Service PERS Debt Service 2024/2025
2022/2023 2023/2024 2024/2025 6 Month  2025/2026 20252026 2025/2026
Account # Description Actual Budget Actual Proposed Approved  Adopted

Revenue

450-9602-300-01-01  Beginning Fund Balance 169,624 145,504 152 398 156,126 176,243
450-9602-361-10-01  Investment Earnings 1,480 o - = -
480-9602-361-10-03  Investment Earnings / FMV (862) 3,787 - {2586) -
490-9602-391-20-33  PERS Reserve to PERS Debt Service 10,000 15,000 15,000 15,000 15,000
490-9602-393-30-01 PERSIn Lieu 590,833 44 120 675,047 689,239 705,967
Total Revenue 771,075 809,532 8432 445 860,168 897,910

2.
2.

Debt Servcie

4590-9602-471-80-10  Principal - June 435,000 490,000 550,000 - 615,000
4590-9602-471-81-10  Interest 189,511 163,346 133,482 66,740 99 958
Total Debt Service 624,511 653,346 683,482 66,740 714,958

450-9602-471-99-99  Ending Fund Balance 158,963 182,952

Total Expenditures ; y 66,740 897,910




CAPITAL FUNDS

Capital funds are a means of saving for current and future capital outlay expenditures that benefit multiple fiscal

periods

The County has two Capital Projects Funds, and the 911 District also has a third Capital Projects Fund. The intent of
these funds is to save for and spend on current and future capital needs, such as capital projects, and vehicle

replacements

The 3xx series of funds are for the County’s Capital funds
Fund 301 Equipment & Improvements (depleted and dormant since FY20/21, but still exists)
Fund 302 Public Works Capital Fund

Fund 315 General Fund Capital Fund

Fund 310 - 911 District's Capital Fund




RESOLUTION 2223

HOOD RIVER COUNTY
BUDGET COMMITTEE

INTHE MATTER OF A )
me ) RESOLUTION No._HAZAA3
SUSTAINABLE PLAN )

'WHEREAS, Hood mr@umuammmngmmmumwﬁuum
All*; and

WHEREAS, Quality of Life is related to the sustainable provision of public services; and

WHEREAS, Hood River County seeks to develop a sustainable financial plan where sustainability
is measured by the ability of the County to use current and future revenue sources to make investments
in needed people, capltal equipment and facilities to provide services to the people in Hood River
County over the long term; and

WHEREAS, the County wishes to establish some policies to provide guidance to County staffin
preparing the Annual Budget, and to establish a plan for moving the County forward to address financial
issues, and

WHEREAS, the County seeks to develop and implement the financlal plan in or before fiscal year

2021-22,
NOW THEREFORE BE IT RESOLVED by the Hood River County Budget Committee:
Section 1:

The County commits to a process to define acceptable service levels for the residents of Hood River
County and to seek approval for any new funding measures requiring voter approval to pay for the
desired services. The process will include the convening of focus groups to define desired service levels,
the development of a model to define the costs of providing the desired services, identification of
potential revenue sources and hosting of community meetings to match potential revenue sources with
desired services. The plan developed at the end of the process will include a projection of operating
costs, and the capital Improvements program needed to support aperations for atleast 5 years. The
plan will be Implemented through the County’s annual budget process.

Section 2:

While the plan is being developed. The County may utilize reserves from the timber deposit interest
fund, and the capital reserve funds as necessary to balance the budget. The amount used should allow
the County to retain a minimum of % of the General Fund operating costs in reserves at the end of 3
years (FY2020-21). The County shall seek to equally distribute the amount of reserves between years to
allow multiple years to develop and implement a financlal plan with approximately 25% to 30% being
used inany one year. As an example, assuming a reserve amount of $3 milion dollars, and a General
Fund of $12.5 million dollars, the County will use $750,000 for three years and have a remaining balance
of $750,000.

Bl Pattison, Committee Member

Section 3:

After the 3 years has passed, the County will seek to increase the reserve with a targeted minimum
balance of 10% of the General Fund, and a maximum balance of 50% of the General Fund. I reserves
exceed 50% of the fund, excess reserve funds may be used to provide property tax reductions by
reducing the County’s property tax rate.

Section 4:

If the County is unsuccessful in obtalning funds to provide the desired level of service at the end of 3
years (FY2020-21), the County will make the necessary expenditure reductions to provide the remaining
services in a sustainable manner.

Adopted this _| & ayof_ M A9 2018,

Les Perkins, Commissioner
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KEY POINTS

Section 1 directed a 5-year plan to address a plan for saving
for future capital improvements as well as saving 6% of
General Fund expenditures for future operating and capital
expenditures.

Section 2 gives an example of the strategic guidance on
how to build this savings over 4 years.

Section 3 gives strategic guidance for increasing the
balance after year 4 to 10%.

Section 4 gives direction to cut costs if necessary.

15



CALCULATING GF OPERATING EXP

Budget Requirements

Reguirements

Allocated or Not
Allocated to an
Organizational Unit or
Program?

Object Classifications

Personnel Services

Materials & Services Usually Allocated

Special Payments
Operating Contingency

Mot Allocated

OR Dept of Rev defines
expenditures as excluding
Transfers, Contingency,
Reserves for future
Expenditures and
Unappropriated Ending
Fund Balances.

For the purpose of this
calculation, we exclude the
“Transfers & Other”
sections of the individual
department budget
worksheets

16



GENERAL FUND OPERATING EXPENDITURES

HOOD RIVER COUNTY

PROPOSOED BUDGET SUMMARY . N
FISCAL YEAR 2025/2026 Included Appropriated Expenditures:

Personnel Service 13,909,313
SPECIAL CAPITAL DEBT Materials & Services 4,899,134

GENERAL REVENUE PROJECTS RESERVES SERVICE Capital Outlay 1,414,426
FUND FUNDS FUNDS FUND FUND Debt Service

20,222,873 Total Expenditures for calculation

REVENUES
LICENSES, FEES & PERMITS

CHARGES FOR SERVICES Excluded Transfers and Other Section Amounts:
AND REIMBURSEMENTS 2,499,087 § 5,015,352 7,515,439

TAXES 221,768 0 7.221.768 Other Requirements 2,451,541.00 (Passthrough payments, and NORCOR Related-party payment)
OTHER TAXES 266,000 ] 266,000 Transfers Out 941,509.00

INTERGOVERNMENTAL 3,160,212 4,696,333 7,856,545

TIMBER SALES 0 3,305,000 3,305,000

INVESTMENT EARNINGS 296,300 744,171 1,087,971

DOMATIONS/CONTRIBUTIONS 0 2,600 0 2,600

OTHER REVENUE 353,777 181,100 1,240,844

SALE OF ASSETS 10,000 ] 13,000 0 23,000

TRANSFERS IN - GENERAL FUND 0 320,581 533,428 0 954,009

TRANSFERS IN - OTHER FUNDS 5,511,700 1,064,114 500,000 15,000 7,090,814

GF Operating Expenditures 20,222,873

TOTAL REVEMUE 19,318,844 15,330,251 1,158,428 720,967 36,563,990

EXPENDITURES Ideal 15% Target Actual Acchieved FY25-26

PERSOMMEL SERVICE £,782,439 0 20,691,752
MATERIALS & SERVICES 7,006,797 0 11,905,931 Contingency 1011 144 1011 144
CAPITAL OUTLAY 2,451,765 1,575,000 5,441,191 - - - -

DEBT SERVICE 0 b] 714,958 UEFB 2,022,287 1,200,980
OTHER REQUIREMENTS ’ 601,620 o 0 3,053,161

CONTINGENCY i 610,000 1,821,144 3,033,431 2,212,124

TRANSFERS OUT - GENERAL FUND 5,508,700 5,509,700
TRANSFERS OUT - OTHER FUNDS 941 508 1,552,250 2,535,123

FINANCING 0 0 0 - .
UNAPPROPRIATED 1,200,980 0 1,200,980 5% 5%
10% 6%

15% 11%

TOTAL EXPENDITURES 25,828,047 24,514,571 1,775,000 714,958 52,873,940

REVENUES OVER (UNDER)
EXPEMDITURES (6.509,203) (2,184,320) (616,572) (5,864) 6,009 (16,309,950)

FUND BALANCE JULY 1 6,509,203 31,345,737 4,292,135 944,168 176,943 43,268,186

FUND BALANCE JUNE 30 S0 522,161,417 $3,675,563 $938,304 $182,952 526,958,236




The County does not give strict guidance on Contingency within resolution 2223. However, in historical
practice, we've factored the total budget-balancing amounts, even though they’re split between UEFB and
Contingency. I've always heard the goals of 5% Contingency, 10% UEFB, for a total of 15% of GF
expenditures. While these amounts aren’t expressly directed in resolution 2223, | believe that management
derived them from the intent. It should also be noted, these have always been targets - not iron-clad.

The budget message and discussion stated that due to uncertainty in the Federal Government, we'd opted
to maximize the Contin%ency goal of 5%, and that leaves a slightly smaller balance left available to allocate
to the Unappropriated Ending Fund Balance in order to balance the budget.

|deally, an increase of $821,307 to GF UEFB would be desirable, taking us from the budgeted $1,200,980
(6%) to the desired $2,022,287 (10%). However, given several uncertainties, we are short of that goal.

The budget message addresses the PERS increase of $992,000 is outside of County’s control, and obviously
many local governments are needing to work through new options and strategies to accommodate these
increases.

Other factors, such as one-time outlay for Mount Hood Town Hall capital work within the Building
Department budget of $972,933 increase total outlays, and therefore increase the total targeted reserve
percentage, when we know we should consider this a one-time expenditure. This project has an offsetting
grant revenue, so could be viewed as a net-zero “grossing up” of total expenditures.
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Section 2:

While the plan is being developed. The County may utilize reserves from the timber deposit interest
fund, and the capital reserve funds as necessary to balance the budget. The amount used should allow
the County to retain a minimum of 6% of the General Fund operating costs in reserves at the end of 3
years (FY2020-21). The County shall seek to equally distribute the amount of reserves between years to
allow multiple years to develop and implement a financlal plan with approximately 25% to 30% being
used in any one year. Asan example, assuming a reserve amount of $3 million dollars, and a General

Fund of $12.5 million dollars, the County will use $750,000 for three years and have a remaining balance
of $750,000.

The County created Fund 315 to address
the savings plan for capital needs, so this is
now being done outside of the General
Fund. Therefore, it is reasonable to
consider Fund 315 when assessing
compliance with Resolution 2223.

Example Origination Savings Plan:

750,000 Put away in year 1 (2018)
750,000 Put away in year 2 (2019)
750,000 Put away in year 3 (2020)
750,000 Put away in year 4 (2021)
3,000,000 |Saved by Year 4

Example Maintenance Savings/Spending Plan:

Plan to spend approximately

(750,000.0) 25 - 30% each year
Planning to contribute/save
750,000 25-30% each year

Net annual impact
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Special Revenue

Account #
Revenue
9800-300-01-01
B00-361-10-01
-9800-361-10-03

315-9800-391-10-05
315-9800-391-10-15
315-9800-391-10-16
315-9800-392-10-01

Total Revenue

Capital Outlay

315-9800-419-70-01
315-9800-419-70-02
315-9800-419-70-04
Total Capital Outlay

Transfers & Other
315-9800-419-99-99

Capital Projects

Description

Beginning Fund Balance
Inwestment Earnings

Investment Earnings / FMV

OR Parks & Rec Grants

Donations & Contributions
Reimbursed itermns - Misc

GF to Vehicle / Equip Replacement
GF to Capital Projects

GF to Public Safety Levy Capital Proj
Sale of Assets

Land
Buildings & Improvements
Vehicles

Ending Fund Balance

Tatal Transfers & Other

Total Expenditures

20222023
Actual

1,714,111
16,099
{11,215)

29,000

2023/2024
Actual

Budget

1,318,205

315 CAPITAL FUND (VEHICLES)

2024/2025
& Manth
Actual

2025/2026 2025/2026 2025/2026
Proposed  Approved  Adopted

1,741,045
12,000

885,000
885,000

1,506,073
1,506,073

73
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The County created Fund 315 to address the
savings plan for capital needs, so we should
now reasonable factor the $2,371,073
budgeted resources and expenditures when
evaluating savings for capital needs.

Considering total GF operating expenditures of
$20,222,873 shown previously, the 315 fund
meets and exceeds the 10% minimum target.

However, it should be noted that the
methodology for budgeting transfers-in
(savings) anc?/budgeted outlays (expenditures)
has largely shifted to a model based on a
vehicles replacement schedule forecasts.
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TAKING IT ALLTOGETHER

The County is striving for a 15% target within the General Fund (between
Contingency and UEFB), though unfortunately, only has 11% allocated between
UEFB and Contingency. However, when we take into consideration that the 315
capital fund is now budgeting and saving for capital needs of the County's general
fund, adding an additional pool of saved resources outlined within resolution 2223,

we believe the intent of the spirit of resolution 2223 is met.

In addition to the General Fund, there are other reserves and capital funds as noted
earlier, which have more specific purposes, and are not part of the General Fund

equation.
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Secretary of State Elections Division 2026 Local Elections Calendar rev.10/16/2025

-

@ Conduct of Elections March 10 May 19 August 25 November 3
Last day to mail ballots to military/overseas voters January 24 April 4 July 11 September 19
First day to mail ballots to out of state voters February 9 April 20 July 27 October 5
Last day to register to vote February 17 April 28 August 4 October 13
First day to mail ballots February 18 April 29 August 5 October 14

Last day to mail ballots to voters without

A

F 2 May 1 1
daily mail service ebruary 20 ay August 7 October 16
Last day to mail ballots February 24 May 5 August 11 October 20
Last day required to mail absentee/replacement ballots March 5 May 14 August 20 October 29 )
4 N
@ Candidates March 10 May 19 August 25 November 3
Last Day for County Elections Official to Publish
- notice of district board election (ORS 255.075) Nov 22, 2025 January 22 May 9 July 9
To ensure compliance with Section 17b of HB 4024 (2024), the notice
should be filed by the 47" day before the filing deadline.
Last Day for a County, City or District Candidate to file with Local Elections Official
- adeclaration of candidacy and required filing fee or January 8* March 10* June 25* August 25*
- a verified nominating petition containing 100% of the
required number of signatures
- astatement for inclusion in county voters' pamphlet January 9 March 12 June 26 August 25
*An incumbent seeking re-election to the same office must file their declaration of candidacy or nominating petition at least seven days before
applicable filing deadline for non-incumbent candidates. Incumbent candidates that were appointed to the position they are seeking election to are
subject to the same filing deadline as non-incumbent candidates.
Last Day for Local Governing Body to File with County Elections Official
- Statements of Offices and Candidate Filings January 8 March 19 June 25 September 3
County and City Candidates: Candidates for county and city offices, unless otherwise provided for by charter or ordinance, are
elected at the primary or general election. If a county or city charter provides for candidates to be elected at an election other
than the primary or general election but does not specify a deadline or adopts the statutory filing deadline, ORS 249.722 applies.
District Candidates: The enabling statutes, or principal act, of a district specifies how board members are elected. Most districts,
as defined in ORS 255.012, elect board members at the regular district election which is held in May of odd numbered years or at
the Primary or General Election. The March and August deadlines included above, are only applicable if the election is a district’s
S first election to elect board member (ORS 255.235(2)(a)). They are not included in the daily calendar. )
@ Measures March 10 May 19 August 25 November 3
Last Day for County, City or District Governing Body to File with Local Elections Official
- ballot title for publication of notice or Dec 19, 2025 February 27 June 5 August 14

- referral text for drafting of ballot title

Last Day for Local Governing Body to File with County Elections Official
- Form SEL 801 Notice of Measure Election - County January 8 March 19 June 25 September 3
o Form may only be filed upon completion of the ballot title challenge process.

- Form SEL 802 Notice of Measure Election - City January 8 March 19 June 25 September 3
o Form may only be filed upon completion of the ballot title challenge process.

- Form SEL 803 Notice of Measure Election — District January 8 March 19 June 25 September 3
o Form may not be filed until after the deadline for the immediately preceding election has passed and only upon completion
of the ballot title challenge process.

Last Day to File with County Elections Official
- arguments for inclusion in county voters' pamphlet January 12 March 23 June 29 September 8
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Referral Manual 3

Using This Manual

This manual contains the procedures related to Oregon election law for a county, city, or district referral. It is
very important to review the procedures thoroughly and follow the instructions completely.

o Failure to follow the instructions contained in this manual may result in the removal of the referral from

the ballot.
Icons
In this manual the following icons highlight information:
0 alert icon @ info icon
indicates alert; warning; attention needed indicates other information
deadline icon search icon
indicates a deadline indicates information found elsewhere

form icon
indicates a reference to a form

Help

If you have questions about the material covered in this manual or need further help, please contact:

Elections Division

255 Capitol St NE Suite 126 P4 elections.sos@sos.oregon.gov

Salem OR 97310 * www.oregonvotes.gov

& 503986 1518 & 18666738683 tty 1800 735 2900

fax 503 373 7414 se habla espafiol for the hearing impaired

Getting Started

A referral is a method a county, city, or district governing body may use to place a local law on the ballot for
voters of the jurisdiction to decide. Oregon election law does not govern the specific steps a governing body
must take to refer a measure and call an election. Governing bodies should seek legal counsel advice to
determine the correct process.

Governing bodies must complete all the following steps before filing the referral with the county elections
official for placement on the ballot. Governing bodies with questions about referral steps not governed by
Oregon election law and outlined in this manual, are encouraged to seek legal counsel advice.

1 writing of ballot title;
2 publication of notice of receipt of ballot title;
3 completion of ballot title challenge period and if challenged completion of the ballot title review by circuit
court; and
4 if necessary, writing of explanatory statement only if the county is producing a voters’ pamphlet.
An explanatory statement is an impartial, simple and understandable statement explaining the
measure and its effect.

See OAR 165-022-0040 available at www.oregonvotes.gov.

Forms are available online at www.oregonvotes.gov.



http://www.oregonvotes.gov/
mailto:elections.sos@sos.oregon.gov
http://www.oregonvotes.gov/
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=25409
http://www.oregonvotes.gov/
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2024 Local Elections Calendar

e N
@ District Measures March12 May 21 August 27  November 5
Last Day for County Elections Official to Publish
- notice of district measure election See ORS 255.085
Last Day for County, City, or District Governing Body to File with Local Elections Official
- ballot title for publication of notice December 22, March1 June 7 August 16

or 2023

- referral text so a ballot title can be written

Last Day for Local Governing Body to File with County Elections Official

- Form SEL 801 Notice of Measure Election - County January 11 March 21 June 27 September 5

o Form may only be filed upon completion of the ballot title challenge process.
- Form SEL 802 Notice of Measure Election - City January 11 March 21 June 27 September 5
0 Form may only be filed upon completion of the ballot title challenge process.

- Form SEL 803 Notice of Measure Election — District January 11 March 21 June 27 September 5
Form may not be filed until after the deadline for the immediately preceding election has passed and only upon
completion of the ballot title challenge process.

Last Day to File with County Elections Official

- arguments for inclusion in county voters' pamphlet  January 16 March 25 July 1 September 9

N J

2025 Local Elections Calendar

e N
@ District Measures March 11 May 20 August 26 November 4
Last Day for County Elections Official to Publish
-> notice of district measure election See ORS 255.085
Last Day for County or City Governing Body to File with Local Elections Official
- ballot title for publication of notice December February 28 June 6 August 15

or 20, 2024

- referral text so a ballot title can be written

Last Day for Local Governing Body to File with County Elections Official

- Form SEL 801 Notice of Measure Election - County January 9 March 20 June 26 September 4

0 Form may only be filed upon completion of the ballot title challenge process.
- Form SEL 802 Notice of Measure Election - City January 9 March 20 June 26 September 4
0 Form may only be filed upon completion of the ballot title challenge process.

- Form SEL 803 Notice of Measure Election — District January 9 March 20 June 26 September 4
Form may not be filed until after the deadline for the immediately preceding election has passed and only upon
completion of the ballot title challenge process.

Last Day to File with County Elections Official

- arguments for inclusion in county voters' pamphlet  January 13 March 24 June 30 September 8

N J

Forms are available online at www.oregonvotes.gov.


http://www.oregonvotes.gov/
https://www.oregonlegislature.gov/bills_laws/ors/ors255.html
https://sos.oregon.gov/elections/Documents/SEL801.pdf
https://sos.oregon.gov/elections/Documents/SEL802.pdf
https://sos.oregon.gov/elections/Documents/SEL803.pdf
https://www.oregonlegislature.gov/bills_laws/ors/ors255.html
https://sos.oregon.gov/elections/Documents/SEL801.pdf
https://sos.oregon.gov/elections/Documents/SEL802.pdf
https://sos.oregon.gov/elections/Documents/SEL803.pdf
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Notice of Local Option Tax Measure or

General Obligation Bond

County elections officials must file with the Secretary of State a copy of the Notice of Measure Election for each
local option tax measure or general obligation bond measure placed on the ballot by a municipal corporation.

County Referral Steps

( County Governing Body
1 Begin process by filing with county elections
official the:
- ballot title (skip to step 4)
or
- referral text (continue to step 2).

@ 81 day before the election

( District Attorney
3 Prepare and files ballot title that impartially
summarizes the referral and its major effect.

@ 5% business day after receipt
\

\/

( Registered Voter (steps not required)
5 Voter who is dissatisfied with ballot title can
petition circuit court for review.

@ 7% business day after ballot title filed

6 Voter notifies county elections official of
petition filing.

5:00:00 pm 1°t business day after the
petition is filed with circuit court

NI

. J

4 County Governing Body
8 File with the county elections official form
SEL 801 containing the final ballot title and an
explanatory statement, if required.

@ 61°t day before the election

G J

/County Elections Official A
2 Forward a copy of the referral text to the
district attorney for preparation of a ballot
title.
@ next business day after receipt of referral
4 Publish receipt of ballot title.
next available edition of a newspaper of
general circulation in the county
In addition, the notice may also be
published on the county’s web site for a
minimum of seven days.
7 If necessary, forward the final ballot title to
county governing body.
next business day after receipt from
circuit court
Assign measure number. any time after
deadline to file notice of measure election
- J

Forms are available online at www.oregonvotes.gov.


http://www.oregonvotes.gov/
http://sos.oregon.gov/elections/Documents/SEL801.pdf
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County Referral Process

o Local charter or ordinance requirements do not supersede ORS 250.035 relating to ballot title format or
the statement of measures filed under ORS 254.103.

Once a county governing body refers a measure for the voters to decide, a ballot title must be written. All ballot
titles must comply with the requirements in ORS 250.035.

Ballot Title Process
ORS 250.035, 250.175, 250.185, and 250.195

A ballot title is a concise and impartial statement prepared by the county governing body or the District Attorney
that will be printed on the ballot summarizing the referral and its major effect. Any voter may challenge the
ballot title in circuit court and the referral may only appear on the ballot once this process is complete.

1 Preparation
For any referral, the county governing body may:
- prepare and file a ballot title with the county elections official
or
- file referral text with the county elections official.
Form SEL 805 Request for Ballot Title — Preparation or Publication of Notice may be used to file:
- the text of the referral so a ballot title can be written
or
- the ballot title written by the governing body or district attorney for publication of notice.

The county elections official will forward a copy of the referral text to the District Attorney for preparation of a
ballot title. After receiving the referral, the District Attorney writes and files a ballot title with the county
elections official.

2 Format
Each ballot title must contain all of the following elements:
- a caption that does not exceed 10 words describing the subject of the referral;

- a question that does not exceed 20 words plainly phrasing the main purpose of the referral so that an
affirmative response to the question corresponds to a yes vote on the referral; and

- asummary that does not exceed 175 words describing the major effect of the referral.

@ Additional ballot title requirements apply to referrals requesting a general obligation bond, a local
option tax, or a permanent rate limit.

e For further information you may contact the Elections Division, your bond counsel, or the Oregon
Department of Revenue, Property Tax Division 800 356 4222.

Forms are available online at www.oregonvotes.gov.


http://www.oregonvotes.gov/
https://www.oregonlegislature.gov/bills_laws/ors/ors250.html
https://www.oregonlegislature.gov/bills_laws/ors/ors254.html
https://www.oregonlegislature.gov/bills_laws/ors/ors250.html
https://www.oregonlegislature.gov/bills_laws/ors/ors250.html
http://sos.oregon.gov/elections/Documents/SEL805.pdf
https://www.oregon.gov/dor/programs/property/Pages/default.aspx
https://www.oregon.gov/dor/programs/property/Pages/default.aspx
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3 Notice

After receiving a ballot title from the county governing body or the District Attorney the county elections official
publishes notice in the next available edition of a newspaper of general circulation that any voter may challenge
the ballot title. It is advisable to also publish the notice on the county website for a minimum of seven days. The
notice must include all of the following:

- astatement that a ballot title has been received and that any voter may file a petition for review of the
ballot title;

- the deadline for filing a petition for review of the ballot title with the circuit court; and
- the ballot title provided by the county governing body or District Attorney or information on how to

obtain a copy.

o Notice must be published prior to the deadline to file a petition to review the ballot title.

4 Ballot Title Appeal

Any registered voter who is dissatisfied with the ballot title may petition the circuit court to review the ballot
title. If a registered voter files a petition to review a ballot title with the circuit court, the voter must:

- name the county governing body or District Attorney as respondent, depending who prepared the ballot title;
- state the reasons why the ballot title is insufficient, not concise or unfair; and

- notify the county elections official in writing that a petition has been filed. No later than 5:00:00 pm the
first business day after the petition is filed with the circuit court.

If the notification of the county elections official is not timely filed, the petition to the circuit court may be
dismissed.

5 Circuit Court Review

When a petition is filed, the circuit court conducts its review and renders its decision certifying a ballot title
meeting the requirements of ORS 250.035. The review of the ballot title by the circuit court shall be the first and
final review.

@ If the Circuit Court certifies a different ballot title, the county elections official forwards the final ballot title
to the county official authorized to submit notice of measure election for preparation of form SEL 801.

Explanatory Statement

ORS 251.067, 251.285, 251.345, and OAR 165-022-0040

An explanatory statement is an impartial, simple, and understandable statement explaining the measure. The
county governing body must prepare and file an explanatory statement of no more than 500 words for a referral
only if:

- the county is producing a voters' pamphlet
or
- the referral will appear in the state voters' pamphlet.

@ Counties are encouraged to adopt and comply with an ordinance that provides a judicial review
procedure for an explanatory statement which is contested. If a county measure is to appear in the
state voters’ pamphlet, a judicial review procedure is required.

Forms are available online at www.oregonvotes.gov.


http://www.oregonvotes.gov/
https://www.oregonlegislature.gov/bills_laws/ors/ors250.html
http://sos.oregon.gov/elections/Documents/SEL801.pdf
https://www.oregonlegislature.gov/bills_laws/ors/ors251.html
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=25409
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@ See the State Voters' Pamphlet Manual available at www.oregonvotes.gov for additional requirements
for referrals appearing in the state voters' pamphlet.

Certification of Referral to Ballot
ORS 254.103

The county governing body must certify that the challenge process is complete and file the final ballot title on:

Form SEL 801 Notice of Measure Election — County.

0 If the county is producing a voters' pamphlet, the county elections official will reject any SEL 801
that is not accompanied by an explanatory statement.

After receiving a county referral, the county elections official assigns a measure number. County elections
official then provides Notice of Measure Election to the Elections Division.

Ballot measure numbers will not be repeated. If the measure is later removed from the ballot, the
measure number will not be re-used.

Withdrawal of Referral

To withdraw a referral, a county governing body must complete and file with the county elections official:
Form SEL 804 Withdrawal - Notice of Measure Election.
@ The SEL 804 must be submitted no later than the 61° day before the election.

Forms are available online at www.oregonvotes.gov.


http://www.oregonvotes.gov/
https://sos.oregon.gov/elections/Documents/VPManual.pdf
http://www.oregonvotes.gov/
https://www.oregonlegislature.gov/bills_laws/ors/ors254.html
http://sos.oregon.gov/elections/Documents/SEL801.pdf
http://sos.oregon.gov/elections/Documents/SEL801.pdf
http://sos.oregon.gov/elections/Documents/SEL804.pdf
http://sos.oregon.gov/elections/Documents/SEL804.pdf
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City Referral Steps

-
City Elections Official

s N
City Governing Body
1 Begin process by filing with city elections
official the:
- ballot title (skip to step 4)
or
- referral text (continue to step 2).
@ 81" day before the election )

N
City Attorney (

3 Prepare and files ballot title that impartially
summarizes the referral and its major effect.

@ 5% business day after receipt

Registered Voter (steps not required)
5 Voter who is dissatisfied with ballot title can
petition circuit court for review.

@ 7% business day after ballot title filed

6 Voter notifies city elections official of petition

filing.

@ 5:00:00 pm 1°* business day after the

petition is filed with circuit court

- J

p—

@ any time after deadline to file notice of

p
County Elections Official
8 Assign measure number.

S/

measure election

Competing Measure

G

2

4

7

Forward a copy of the referral text to the city
attorney for preparation of a ballot title.

@ next business day after receipt of referral

Publish receipt of ballot title.

@ next available edition of a newspaper of
general circulation in the city

@ In addition, the notice may also be
published on the city’s web site for a
minimum of seven days.

File with the county elections official form
SEL 802 containing the final ballot title and an
explanatory statement, if required.

@ 61° day before the election

If a qualified initiative is filed by the city elections official at a city governing body meeting that occurs on the
90™ day before the election and the governing body refers a competing measure, the ballot title process
including the challenge period must be completed no later than the 61 day before the election.

Forms are available online at www.oregonvotes.gov.



http://www.oregonvotes.gov/
http://sos.oregon.gov/elections/Documents/SEL802.pdf
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City Referral Process

Local charter or ordinance requirements do not supersede ORS 250.035 relating to ballot title format or
the statement of measures filed under ORS 254.095.

Once a city governing body refers a measure for the voters to decide, a ballot title must be written. All ballot
titles must comply with the requirements in ORS 250.035.

Ballot Title Process

ORS 250.035, 250.275, 250.285, and 250.296

A ballot title is a concise and impartial statement prepared by the city governing body or the city attorney that
will be printed on the ballot summarizing the referral and its major effect. Any voter may challenge the ballot
title in circuit court and the referral may only appear on the ballot once this process is complete.

1 Preparation
For any referral, the city governing body may:
- prepare and file a ballot title with the city elections official
or
- file referral text with the city elections official.
Form SEL 805 Request for Ballot Title — Preparation or Publication of Notice may be used to file:
- the text of the referral so a ballot title can be written
or
- the ballot title written by the governing body or city attorney for publication of notice.

The city elections official will forward a copy of the referral text to the city attorney for preparation of a ballot
title. After receiving the referral, the city attorney writes and files a ballot title with the city elections official.

2 Format
Each ballot title must contain all of the following elements:
- a caption that does not exceed 10 words describing the subject of the referral;

- a question that does not exceed 20 words plainly phrasing the main purpose of the referral so that an
affirmative response to the question corresponds to a yes vote on the referral; and

- asummary that does not exceed 175 words describing the major effect of the referral.

@ Additional ballot title requirements apply to referrals requesting a general obligation bond, a local
option tax, or a permanent rate limit.

o= For further information you may contact the Elections Division, your bond counsel, or the Oregon
Department of Revenue, Property Tax Division 800 356 4222.

Forms are available online at www.oregonvotes.gov.


http://www.oregonvotes.gov/
https://www.oregonlegislature.gov/bills_laws/ors/ors250.html
https://www.oregonlegislature.gov/bills_laws/ors/ors254.html
https://www.oregonlegislature.gov/bills_laws/ors/ors250.html
https://www.oregonlegislature.gov/bills_laws/ors/ors250.html
http://sos.oregon.gov/elections/Documents/SEL805.pdf
https://www.oregon.gov/dor/programs/property/Pages/default.aspx
https://www.oregon.gov/dor/programs/property/Pages/default.aspx
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3 Notice

After receiving a ballot title from the city governing body or the city attorney, the city elections official publishes
notice in the next available edition of a newspaper of general circulation that any voter may challenge the ballot
title. It is advisable to also publish the notice on the city website for a minimum of seven days. The notice must
include all of the following:

- astatement that a ballot title has been received and that any voter may file a petition for review of the
ballot title;

- the deadline for filing a petition for review of the ballot title with the circuit court; and
- the ballot title provided by the city governing body or city attorney or information on how to obtain a

copy.

o Notice must be published prior to the deadline to file a petition to review the ballot title.

4 Ballot Title Appeal

Any registered voter who is dissatisfied with the ballot title may petition the circuit court to review the ballot
title. If a registered voter files a petition to review a ballot title with the circuit court, the voter must:

- name the city governing body or city attorney as respondent, depending who prepared the ballot title;
- state the reasons why the ballot title is insufficient, not concise or unfair; and
- notify the city elections official in writing that a petition has been filed.

If the notification of the city elections official is not timely filed, the petition to the circuit court may be
dismissed.

5 Circuit Court Review

When a petition is filed, the circuit court conducts its review and renders its decision certifying a ballot title
meeting the requirements of ORS 250.035. The review of the ballot title by the circuit court shall be the first and
final review.

@ If the Circuit Court certifies a different ballot title, the city elections official forwards the final ballot title to
the city official authorized to submit notice of measure election for preparation of form SEL 802.

Explanatory Statement

ORS 251.067, 251.285, 251.345, and OAR 165-022-0040

An explanatory statement is an impartial, simple and understandable statement, of no more than 500 words,
that explains the measure.

If the county is producing a voters' pamphlet, the city governing body must prepare and file an explanatory
statement.

@ Cities are encouraged to adopt and comply with an ordinance that provides a judicial review
procedure for an explanatory statement which is contested.

Forms are available online at www.oregonvotes.gov.


http://www.oregonvotes.gov/
https://www.oregonlegislature.gov/bills_laws/ors/ors250.html
http://sos.oregon.gov/elections/Documents/SEL802.pdf
https://www.oregonlegislature.gov/bills_laws/ors/ors251.html
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=25409
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@ See the State Voters' Pamphlet Manual available at www.oregonvotes.gov for additional
requirements for referrals appearing in the state voters' pamphlet.

Certification of Referral to Ballot
ORS 254.095

The city governing body must certify that the challenge process is complete and file the final ballot title on:

Form SEL 802 Notice of Measure Election — City.

0 If the county is producing a voters' pamphlet, the county elections official will reject any SEL 802
that is not accompanied by an explanatory statement.

After receiving a city referral, the county elections official assigns a measure number. County elections official
then provides Notice of Measure Election to the Elections Division.

Ballot measure numbers will not be repeated. If the measure is later removed from the ballot, the
measure number will not be re-used.

Withdrawal of Referral

To withdraw a referral, the city governing body must complete and file with the county elections official:
Form SEL 804 Withdrawal - Notice of Measure Election.
The SEL 804 must be submitted no later than the 61° day before the election.

Forms are available online at www.oregonvotes.gov.


http://www.oregonvotes.gov/
https://sos.oregon.gov/elections/Documents/VPManual.pdf
http://www.oregonvotes.gov/
https://www.oregonlegislature.gov/bills_laws/ors/ors254.html
http://sos.oregon.gov/elections/Documents/SEL802.pdf
http://sos.oregon.gov/elections/Documents/SEL802.pdf
http://sos.oregon.gov/elections/Documents/SEL804.pdf
http://sos.oregon.gov/elections/Documents/SEL804.pdf
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District Referral Steps

Ve

District Elections Authority

1 Prepare and file with the county elections
official a ballot title that impartially
summarizes the referral and its major effect.

@ 81°% day before the election
A\

13

p
County Elections Official

3 Voter who is dissatisfied with ballot title can
petition circuit court for review.

@ 7% business day after ballot title filed

4 Voter notifies county elections official of
petition filing.

@ 5:00:00 pm 1°t business day after the petition
is filed with circuit court

-
Registered Voter (steps not required) A

~

2 Publish receipt of ballot title.

next available edition of a newspaper of
general circulation in the county

@ In addition, the notice may also be published
on the county’s web site for a minimum of
L~ seven days.

J

Vs

District Elections Authority

6 File with the county elections official form
SEL 803 containing the final ballot title and an
explanatory statement, if required.

@ 61°t day before the election
A

N

5 If necessary, forward the final ballot title to
the district elections authority.

next business day after receipt from
circuit court

7 Assign measure number.

any time after deadline to file notice of
measure election

District Referral Process

@ Districts do not have authority to place advisory questions on the ballot, and a district’s legislative
authority extends only as far as allowed by state statute. Districts should refer to their principal act or

contact their legal counsel.

Once a district elections authority refers a measure for the voters to decide, a ballot title must be written. All
ballot titles must comply with the requirements in ORS 250.035.

Ballot Title

ORS 250.035, 255.085 and 255.145

A ballot title is a concise and impartial statement that will be printed on the ballot summarizing the measure and
its major effect. Any voter may challenge the ballot title in circuit court, and the referral may only appear on the

ballot once this process is complete.

1 Preparation

The ballot title is prepared by the district elections authority with the assistance of the District Attorney of the
county where the administrative office of the district is located or an attorney employed by the district.

Forms are available online at www.oregonvotes.gov.


http://www.oregonvotes.gov/
https://sos.oregon.gov/elections/Documents/SEL803.pdf
https://www.oregonlegislature.gov/bills_laws/ors/ors250.html
https://www.oregonlegislature.gov/bills_laws/ors/ors250.html
https://www.oregonlegislature.gov/bills_laws/ors/ors255.html
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2 Format
Each ballot title must contain all of the following elements:
- a caption that does not exceed 10 words describing the subject of the referral;

- a question that does not exceed 20 words plainly phrasing the main purpose of the referral so that an
affirmative response to the question corresponds to a yes vote on the referral; and

- asummary that does not exceed 175 words describing the major effect of the referral.

Additional ballot title requirements apply to referrals requesting a general obligation bond, a local
option tax, or a permanent rate limit.

E For further information you may contact the Elections Division, your bond counsel, or the Oregon
Department of Revenue, Property Tax Division 800 356 4222.

3 Notice

The district elections authority must file the ballot title with the county elections official for publication of
notice. It is advisable to also publish the notice on the district website for a minimum of seven days. The ballot
title may be filed using:

Form SEL 805 Request for Ballot Title — Preparation or Publication of Notice

The county elections official publishes in the next available edition of a newspaper of general circulation or mails
to each voter in the district a notice that a ballot title has been received. It is advisable to also publish the notice
on the county website for a minimum of seven days. The notice must include all of the following:

- date of the election;

- astatement that a ballot title has been received and that any voter may file a petition for review of the
ballot title;

- the deadline for filing a petition for review of the ballot title with the circuit court;
- the ballot title written or information on how to obtain a copy; and

- other information as applicable from the SEL 803 filed by the district elections authority.

0 Notice must be published prior to the deadline to file a petition to review the ballot title.

4 Ballot Title Appeal

Any registered voter who is dissatisfied with the ballot title may petition the circuit court to review the ballot
title. If a registered voter files a petition to review a ballot title with the circuit court, the voter must:

- name the district elections authority as respondent;
- state the reasons why the ballot title is insufficient, not concise, or unfair; and
- notify the county elections official in writing that a petition has been filed.

If the notification of the county elections official is not timely filed, the petition to the circuit court
may be dismissed.

Forms are available online at www.oregonvotes.gov.


http://www.oregonvotes.gov/
https://www.oregon.gov/dor/programs/property/Pages/default.aspx
https://www.oregon.gov/dor/programs/property/Pages/default.aspx
http://sos.oregon.gov/elections/Documents/SEL805.pdf
http://sos.oregon.gov/elections/Documents/SEL803.pdf
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5 Circuit Court Review

When a petition is filed, the circuit court conducts its review and renders its decision certifying a ballot title
meeting the requirements of ORS 250.035. The review of the ballot title by the circuit court shall be the first and
final review.

If the Circuit Court certifies a different ballot title, the county elections official forwards the final ballot
title to the district elections authority for preparation of form SEL 803 and must publish an amended
notice of election in the next available edition of a newspaper of general circulation in the district.

Explanatory Statement
ORS 251.067, 251.285, 251.345, and OAR 165-022-0040

An explanatory statement is an impartial, simple, and understandable statement explaining the measure. The
district elections authority must prepare and file an explanatory statement of no more than 500 words for a
referral only if:

- the county is producing a voters' pamphlet
or

- the referral is a metropolitan service district measure and will appear in the State Voters' Pamphlet.
or

- the referral is a community service district measure relating to bonds and will appear in the State Voters’
Pamphlet.

@ Districts are encouraged to adopt and comply with an ordinance that provides a judicial review
procedure for an explanatory statement which is contested. If a district measure is to appear in the
State Voters’ Pamphlet, a judicial review procedure is required.

See the State Voters' Pamphlet Manual available at www.oregonvotes.gov for additional
requirements for referrals appearing in the state voters' pamphlet.

Certification of Referral to Ballot

ORS 255.085
The district elections authority must certify that the challenge process is complete and file the final ballot title
on:

Form SEL 803 Notice of Measure Election — District.

After receiving a district referral, the county elections official assigns a measure number. Official then provides
Notice of Measure Election to the Elections Division.

Ballot measure numbers will not be repeated. If the measure is later removed from the ballot, the
measure number will not be re-used.

o If the county is producing a voters' pamphlet, the county elections official will reject any SEL 803
that is not accompanied by an explanatory statement.

Forms are available online at www.oregonvotes.gov.


http://www.oregonvotes.gov/
https://www.oregonlegislature.gov/bills_laws/ors/ors250.html
https://sos.oregon.gov/elections/Documents/SEL803.pdf
https://www.oregonlegislature.gov/bills_laws/ors/ors251.html
https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=25409
https://sos.oregon.gov/elections/Documents/VPManual.pdf
http://www.oregonvotes.gov/
https://www.oregonlegislature.gov/bills_laws/ors/ors255.html
http://sos.oregon.gov/elections/Documents/SEL803.pdf
http://sos.oregon.gov/elections/Documents/SEL803.pdf
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Withdrawal of Referral

To withdraw a referral, the district elections authority must complete and file with the county elections official:

Form SEL 804 Withdrawal - Notice of Measure Election.

The SEL 804 must be submitted no later than the 61 day before the election.

Forms are available online at www.oregonvotes.gov.


http://www.oregonvotes.gov/
http://sos.oregon.gov/elections/Documents/SEL804.pdf
http://sos.oregon.gov/elections/Documents/SEL804.pdf

Referral Manual

List of Forms

SEL 801

Notice of Measure Election — County

SEL 802

Notice of Measure Election — City

SEL 803

Notice of Measure Election — District

SEL 804

Withdrawal — Notice of Measure Election

SEL 805

Ballot Title Request — Preparation or Publication of Notice

Forms are available online at www.oregonvotes.gov.



http://www.oregonvotes.gov/
http://sos.oregon.gov/elections/Documents/SEL801.pdf
http://sos.oregon.gov/elections/Documents/SEL801.pdf
http://sos.oregon.gov/elections/Documents/SEL802.pdf
http://sos.oregon.gov/elections/Documents/SEL802.pdf
http://sos.oregon.gov/elections/Documents/SEL803.pdf
http://sos.oregon.gov/elections/Documents/SEL803.pdf
http://sos.oregon.gov/elections/Documents/SEL804.pdf
http://sos.oregon.gov/elections/Documents/SEL804.pdf
http://sos.oregon.gov/elections/Documents/SEL805.pdf
http://sos.oregon.gov/elections/Documents/SEL805.pdf
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